Excel — Mop@omoinon ®vArlmv Epyaciog

H popgomoinon keMav givar to é6vopa tov avadvopevoy pevol yio v mpdcPacr o€ OAEG TIC EMAOYES
nopgpomnoinong oto Excel.

Tpdémor Mopeomnoinong Kehmv oto Microsoft Excel
Mmropeite va ¥p1CLLOTOMCETE TIG TOAOTALS ETIAOYESG Y10, VO LOPPOTOGETE KEAMA TTOVL SIVOVTOL TOPAKAT®

[Mpota, kbvie 0e&l KMk 610 KeEM mov Béhete Ko emAé&te v emdoyr "Mopeomoinon keMmv" amd v
avamTLoCoOUEV AMoTa.

A Cut

& copy

[.I'I Paste Options:

0]

Paste Spedal..

Insert...
Delete...

Cle

Filtar

Sort

Mew Comment
Mew Mote
Format Cells...
From Drop-down List..,

Define Mame...

Mmnopeite vo YpNOHOTOMGETE TOL TANKTPO GLVIOUELONG Otwg To "ctrl+1" yia va avoiete 10 mapdbupo
dwrAoyov "Mop@omoinon kemav"

MetaBeite oty xaptéda Kevrpik], enekteivere 10 "Mop@omoinon" kdto and v opddoo "Keid" wot

A

emAé€te v emloyn "Mop@omoinon KeEM®V.." awd To HEVOD UE TIG EMAOYEGS.
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Fage layout  Formulas  Data  Review  View felp  Pawer Pivat B Camments

-] o A B L R

2 T AccemibBity: Investigats

"Evag aAdog tpomog sivon va petafeite oty kaptéha Kevrpukn kot va kévete KAk oto "Béhog ekkivnong"
070 KAt 0e&ld HEPOC TV opadmV XToiyion kot AptOpdc. MOAg kKdvete KMk o€ avtd T0 PEAOC EKKivnoNG,
Ba avoi&etl o mapabupo dwrldyov "Mop@omoinon keMm@v'".

resrl Home Pagelsyoul  Formules  Dsta
dtinnal Fomatting =

at a5 Table *

B

Aray BB T Acomaibilitg: Investigate

[MapdBvpo dtaddyov Mopeomnoinong Kemav

Yndpyovv mévie kaptédeg 6To TapdBupo dtaddyov Moppomoinong Kelmv
e Ap1Budg
e Xtolyl0M
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e I'pappoatooceipd
» llepiypappa

o [éuopa

e Ilpoctocia

Kd&Be kaptéha Exet Stapopetikég katnyopies. H kaptéda "ApOpdc" éxet mordég katnyopieg: Ievikd, ApOuog,
Nowwopa, Aoyotikd, Huegpounvia, Qpa, [Mocootd, KAdopa, k.An. Mropeite va emiléEete omoladnmote amnd
OVTEG TIG KATNYOPIES COLPOVA LLE TIG EPYOGIES GOG.

Format Cells ? X

Number Alignment Font Border Fill Protection

CEEC - somple
Number

Currency

Accounting General format cells have no specific number format.
Date

Time

Percentage

Fraction

Scientific

Text

Special

Custom

| QK Cancel

[Mog va oAddEete T poper nuepounviag e DD-MM-YYYY o10 Excel;

YroBétovpe 0t Eyovpe €va delypa dedopévmv mov amotedeital and dvo otyreg, Ovopa kot Huepounvia. To
KOPLo KaOMKOV Elval 1 LETATPOTN TOV TILAOV KEA®V ot oA Huepounvia oe poper Huepounviag.
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Insert Home Pagelayout Formulas Data Review View Developer Help  Power Pivot
[l conditienal Farmatting ~
i Format Az lable - Editing | Add-ins  Analy
[ Call Styles ~ : + Data

Styles Add-ins

Alignment  Number

w w

Name Date

Harry 36781.00
Daniel 36782.00
Cherry [ | 36783.00
Henry 36784.00
Ria 36785.00

B2

_.;'1
5
6

~J

o

=
=

-l Sheet2 — :

E]' ﬁ;::nc:ﬂsib':lity:lnuutignte B M - ——F——— + 100%

Mmnopeite va emhéEete v meployn kehov C2:C6 kot va kavete de&i kMK kot vo emAEEETE TV €MAOYN
Mop@onoinon KeMdv and 1o pevod pe tig emioyéc.

File Insert Home Pagelayout Formulas ! v Jeveloper  Help  Power Pivot

T = o

|
Font Alignment | L Cells Editing = Add-ins

w w

e Add-ins
[ Paste Options:

[ &

Paste Special_..

Smart Lookup

Name

Harry Insert...
Daniel Delete._.
Cherry
Henry

Ria

=]

'Ii:l Mew Comment
J Mew

El Eor

Pick From Drop-down List...

Sheet2

= =l [T

Mmnopeite va emhéEeTe TOV TPAOTO TOTTO 0TV evOTNTa TOTOG Kot vo Ttathoete 1o Kovpumi OK.
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Format Cells ? X

Number  Alignment Font Border Fill Protection
Category:

General a Sample

Miigroen 12-09-2000

Currency

Type:

IPeroenta . *14 March 2012
Eradtan 9 14-03-2012

S e 14-03-12
Scientific
Text 14-3-12
Eoeiidl 14.3.12

P 2012-03-14
Custom

Locale (location):

English (India) L
Calendar type:
Gregorian bt

Date formats display date and time serial numbers as date values. Date formats that begin with an
asterisk (*) respond to changes in regional date and time settings that are specified for the operating
system. Formats without an asterisk are not affected by operating system settings.

| ‘ QK Cancel

Enopévac, n omAn Huepounvia petatpénetol otn oot Loper nuepounviog.
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File Insert Home Pagelayout Formulas Data Review \View Developer Help  Power Pivot

™y X ﬁ — o/ [l conditional Farmatting
Pasts [« | Fom Alignment  Number 1 Format as Table » Cells | Editing | Add-ins | Analyze

= 2 Cell Styles ~ : ' satt

Clipbeard = Styles Ackd-ing

Date

| 12-05-2000
13-09-2000
14-09-2000
15-09-2000
16-09-2000

A SheetZ | b

Ready F@: ‘tl:} Accessibility: Investigate ﬁ EI - —f— 1+ 100%

Koptéha Ztoiyion

2y kaptéha Ztoiylon, umopeite va aAlaéete v oplloviio kol KAOeT evBLYPAUUIOT TOV ETAEYUEVOV
keMadv. H evomta 'Eleyyog Kewévov mpoopéper tpelg emhoyés: Avodimimon Kewévov, Avtouart
TPOGOPLOYN Ko Xuyydvevon Kemav.

Ag mobvpue 6t embBupeite va aAldEete v gvBuypapuon g oting Ovopa. Tlpdta, propeite va emiélete
v meployn kelmv B1:B6 kot 6tn cuvéyela va pnoILOTocETE TO cLVOLACSUO TANKTpoVY "ctrl+1" yia va
avoi&ete 10 mapdbupo dwrdyov "Mop@omoinen keM®dv". Metafeite oty kaptéha XToiyton, emAéETe TV
emhoyn Kévrpo oty evomta Oplovria, kot emAéETe v emloyn| " Avtépatn tpocappoyn " oty KOst
evotmra. Téhog, kdvte KAK oto kovuni OK.
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Format Cells

Number | Alignment Font Border Fill Protection

Text alignment Orientation

Horizontal: *

Center Nt ndent:

Text

~~ ¥ M =

|

Center Across Selection

[ Merge cells
Right-to-left
Text direction:

Context w

OK l

Enopévog, 6Aa ta Ovopata otn omAn Ovopa £yovv otoiyion oto Kévrpo.

File Insert Home Page layout Formulas Data Review View Developer Help  Power Pivot
[i] Conditional Form atting v

Alignment | Mumber [i7 Format as Table ~ { diting

w r . B

| Styles =

Add-ins

Styles Add-ins

Date

12-09-2000
13-09-2000
14-09-2000
15-09-2000
16-09-2000

[CRES

B

@~

i

%% Accessibility: Investigate

Koptéha I'pappatocepd
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0 : Degrees

Cancel




[Tatote T TAnKTpa cuvtopevong "ctrl+1" yua va avoiete to mapabupo daddyov Mopporoinon Kelmv kot
petafeite oty kaptéda I'pappatocepd. H kaptéda I'pappatoceipd mepiéyet evotreg yia I'pappoatocepd,
Y1l Ipappatoocelpac, Méyebog, Yroypauuon, Xpopa kot E@é.

Format Cells ? X
Number  Alignment Font Border Fill Protection
Aptos Narrow Reqular 14
Arial Black M 10
Arial Narrow I Italic 11
Arial Nova Bold 112 l
Arial Nova Cond Bold Italic E
Arial Nova Cond Light 16
‘Arial Nova Light |18

one v |

. Preview
L Strikethrough
(] superscript _ Aptos Narrow
|: Subscript

b u MNarmal font

This is a cloud font and will be downloaded once applied. Once downloaded this font will be available for

both printer and screen usage.

QoK Cancel

[Mopdaderypo

[Ipénetl va exktedécete TV akdAovON epyacia yio va 0ALAEETE TN LOPPOTOINGT YPOUUATOGEPAS TG GTAANG
Ovopa.

e Opiote T ypappatocepd oe "Arial Narrow" oty meployn keawv B1:B6.
e Zmmv meproyn B1:B6, aAld&te 0 oTLd ypappatooepdg o "TIAGywa".
e Opiote 10 péyebog oe 14 ota ke B1:B6.
e Opiote 10 ypodpa og Zkovpo Tipkovdl.
Avon

[Ipora, emAéEte v meproyn keAwv B1:B6 kot motote ta mAnktpa "ctrl+1" yio va avoiete 1o mapdbupo
"Mop@onoinon Kehov'". Metd, emidééte to "Arial Narrow" am6 m Alota emtloyng kdTo and v evotnto

8
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I'pappatocelpd. Metafeite oty evotra Xtod Ipappotocepds ko emdé€te "TIAayw" amd ™ Alota.
Emniéov, emAélre to "14" and ) Alota emAoyg. XN cuvEKEL, EMAEETE TO Ypdpa "Xkovpo Tipkovdl" and
™ Mota ypopdtov. Téhog, mathote 1o Kovuni OK.

Format Cells oy

Number  Alignment IFom Border Fill Protection

EFont: Font style: Size:
14
i;.ptcns SemiBold l = g8 B
| Aptos Serif 9 I
| Arabic Typesetting 10

Arial Bold Italic 11

Underline: Color:
None & _E (] Normal font
| Effects

Automatic
|| strikethrough

j Superscript

] Subscript HN

dH LU

Standard Colors
EER

Theme Colors

This font is not installed on the system. The closes

Faray,

Lf:uJ More Colors...

Cancel
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File Insert Home Pagelayout Formulas Data Review View Developer Help  Power Pivot

= Of [l Conditional Formatting > ]:[
Alignment | Number [iZ Format as Table = Calls Ediing | Add va

i % 7 Cell Styles ~

Clipboard ] Styles

w w

Date
12-09-2000
13-09-2000
|14-09-2000
15-09-2000
16-09-2000

1l
9
3
4

oy [En

=~

Sheet2

Ready [Em T Accessibility: Investigate

Emopévac, 1o otul ypappatooelpdg xet aAhdcer pécm g kaptérag I'pappotooepdc oty neproyn B1:B6.
Koaptéha Iepiypappa

H xaptéla [eplypappa emtpénel va aALAEETE TO GTLA TEPLYPAUUATOC TNG EMAEYUEVIC TEPLOYNG KEMMDV. Ta
Tpia kOpro TUpatd TG etvan I'papun, [poemioyéc ko Xpopa.

[Mopaderypa: [odg vo aALAEETE TO GTLUA TEPLYPAUUATOS OAOKANPNG NG TEPLOYNG TOL QVAAOL £pyaciog
Microsoft Excel;
Avon

EnéEre v meproyn B1:C6 kehMdv kot matnote ta mAnktpa ctrl+1 yio va avoi&ete 1o mapdbvpo dtadldyov
"Mopoomoinon Kehmov". Metafeite oty kaptéha " Ilepiypappa kol otn cuvéyelo oty evotnto LTUA,
umopeite va emAéEete 1o otuA Ipappn Kot va emAéEete 10 mepiypappa Katw and v evotra [poemroyéc.

EmiléEte to mopTokali ypodpo amd ™ AMota ETA0YNS YPOHATOS 6TV evOTNTO Xphpa. Metd, emiéste Oha Ta
TEPLYPAULLOTO TTOV ETICUAIVOVTOL GTNV TOPAKAT® £1kOVA Ko Tatnote To Enter tab.

10
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Format Cells ? X

Number  Alignment Font Border Fill Protection
Line Presets
e T
Style: :
None  -=w—--==| iy T 0 _I_
None Qutline Inside
_________________ Border
]
Text Text
Text Text

The selected border style can be applied by clicking the presets, preview diagram or the buttons above.

QK Cancel

Enopévac, 1o otul meptypappatog Bo aAlaEel oty emleypuévn nepoyn kemav B1:B6.

File  Insert e Pagelayout Formulas Data Review View Developer Help  Power Pivot
[icH Conditional Formatting ~ M=t
= |

Alignment  Number Hi# Format as Table ~ Cells | Editing = Add-ins

w

Styles

Date

12-09-2000
13-09-2000
14-09-2000
15-09-2000
16-08-2000

LT S T

Sheet2

FE 7% Accessibility: Investigate
Koptéha T'éuopa
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To Xpopa ®oviov, o Xpopo Motifov kot to Ztod Motifov lval ot kOpieg evotnTeg TNV KopTtéAa "Xpopo
I'émopa, 6mov pmopeite va aAAAEETE T XPOUATO POVTOL Ko LOTIPOV TOV ETAEYUEVOV KEALDV Y10, VOL KAVETE
TO UALO EpYOGing TO S10OPACTIKO.

Y10 mapdBvpo dtwrdyov "Mopeomoinen Kehov", petafeite oty koptédo Fépopa kot emdéEte Tpdovo
Ao T Aloto YPOUATOV KATo omtd TV evotnta Xpopa Odviov. EmidléEte v emloyn "AvtioTpoen dtaydvia
piya" K4t amd to "Xrvd Motifiov" kot kdvte KAK 610 Kovpuni OK.

Format Cells ? X

Number  Alignment Font Border Protection
Background Color: Pattern Color;
No Color Automatic ki

L]

ol (LIl Pattern Style.

Fill Effects... More Colors...

Sample

| oK I Cancel

12
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File Insert Formulas Data Review View Developer Help Power Pivat

0/ [ Conditional Farmatting ~ IID
A0

Alignment | Mumber ormat as Table ~ Cel Editing  Add-ins = Analyze

w W =, ol ] -
ell Styles ~ Data

Styles

Al Sheet2

T} Accessibility: Investigate 1005
Koaptéha [Ipootacia

o vo acporicete 10 @OAAO epyaciag, emrééte v emioyr] Kiewdopévo 1 Kpved oty kaptéia
IIpootacia. 261060, T0 KAOOUO KEAM®V 1 TO KPOYIHO TOT®V OEV £YEL KOAVEVO OTOTEAECUO UEYPL VOl
TPOGTOTEVCETE OAOKANPO TO PUALO epyaciog tov Excel (mmyaivete oty kaptéla AvaBempnon Kot emAEETE
v emioyn [pootacsia pOALov oty opdda Ilpoctacia).

13
Toaykavog Mewpylog, Mnxavikog Autopatiopou (Msc), EAIN



Format Cells ? X

Mumber  Alignment Font Border Fill : Protection

u Locked

: g formulas has no effect until you protect the worksheet (Review tab, Protect group,
Protect Sheet button).

I OK Cancel

Excel - ITivého popoomoinong
T1 etvan to TTivého Mopeomoinong;

To [Twvého Mopomoinong etvat pia S1adpacTiK ETAOYN TOV GOG EMTPENEL VO AVILYPAYETE TN LOPPOTOINOT)
€VOC GLYKEKPIUEVOL KEALOD KOL VO TNV EMIKOAANGCETE ot 0é0om TV emBuuNTOV KeEAM®V. ALt 1 16YXVPN
EMAOYN COG E€MTPEMEL VO AAAAEETE YPNYOPO. TO GTLA TOV EKTETAUEVOL GLVOAOL Ogdopévayv, kabmg 1
YELPOKIVITN OAAOYT] TNG LOPPOTOINOTG TV AVEEAPTNTOV KEMMDY KOTAVOADVEL TOAD YPOVO TWV YPNOTAOV.

TomoBesia tov ITivédov Mopeoroinong ot Kaptéha

[Mopovcidletar oy opdda Mpéyepo vrd v xoptéro Kevrpukn). To ewovido mvélov Coypapikng
avimpoconevel 10 " IIvého popeomoinong” onmc paivetor TapokdTm

File Insert Home

& o

av | B I

Clipboard Y

Xpnon tov [Tivéhov Moppomoinong

14
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Algpopa Prypata yio ) xprion tov I[véhov popeomoinong divovtat TapaKat®

e Mmopeite va KAVETE KAMK GTO GUYKEKPLUEVO KEM OV 10N TTEPLEYEL TN SLUOPACTIKY LOPPOTOINGT| TOV
emBupeite vo EQOPUOCETE GE EMAEYUEVEG TTEPLOYEG KEMMDV.

e MertaPeite oty kaptéla Kevrpukn kot emidéEte to eikovioro Kovpni popeomoinoeng amd v opdoa
Ipoyerpo.

e  EmumAéov, noac evepyomomBet o deiktng 1ov mvéLov, UTopEiTe vo, ToV EMPAAETE GE GUYKEKPIUEVES
TEPLOYES KEMMV OTO QUALO €pyaciag Yy vo OAAAEETE TN TPOEMAEYUEVY] LOPPOTOINCN TOV
EMAEYUEVAOV TEPLOYDV KEAIDV.

XPNOIULOTOLOVTOS TO TIVEAO LOPPOTOINGNG Y10 VOL AVTLYPAYETE TN LOPPOTOINGT GE OAOKANPT TEPLOYN|
To axdiovBa Brjpato divovtal yio vo avTlypayeTe T Loppomoinomn

Bipa 1 — Ipdta, 8éhovpe va oArdEel ) mpoemAeypévn popeomoinon ¢ mepoyns keawv D3:DS.
Anpovpynoce 1o detypo eOAAOL gpyaciog mov eaiveTor mapakdtw. H avaeopd keiiov B3 1on mepiéyetl
dtdpactiky popponoinon. Emrééte o kell B3.

Home Pagelayout Formulas Data Review View Developer Help  Power Pivot

! A — o/ [i5] conditional Formatting ~ I: { =

0 ] 0 253 e
B *  Font | Alignment  Number | [ Format as Table v Cels | Editing | Add-ins

e ™ w ™ -

'
Clipboard = Agdd-ins

R

New Launch Gadgets
One Plus Mord CE 4
One Plus Mord CE 3

Sheetl | Sheetz REUESE

Ready FE} i?( Accessibility: Investigate

Bipa 2 — Topa, mhonynbeite omyv kaptéia Kevrpun kot emdéEte 1o Iivého Mop@omoinong and v
oudada Mpéyerpo.

15
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File Insert Home

Calibri

B I

E VIR

Bipa 3 — Metd and avtd, evepyomoteitan 1o Iivého Mop@omoineng. Emaélte v neployn D2:D4 yio va
EPAPUOCETE TNV 10100 LOPPOTOINGT).

File Insert Home  Page Layout Formulas Data Review View Developer Help  Power Pivot

A }'i'& = D_ [ Conditional Formatting * :| f'-_‘_:l
q e /0 o G
&~ Font = Alignment = Mumber 57, Format as Table ~ Cells Editing = Add-ins = An:

L » LY

1 14 Cell Styles *
I# Cell Styles ~

-
Clipboard ] Snyles Add-ins

D6

[y

Electronic Device NEW Launcl Cansers
LED TV 0ne PLUS NOTD CE 4
0ne BLUS NOFD CE 3

4
5
6
7

Sheetl = Sheet? [ELLEEE

Onwg pmopeite va mapatnpnoete otn ANyn o006vng, n popeomoinon tov keAod B3 €xer aviiypapsl kou
EPOPUOCTEL OTIG CLYKEKPIUEVES TEPLOYES KeMmY D2:D4.

Xpnoponoidvrog Xvvtopevon yia to [Tvého Mopgomoinong
Agv vrapyetl amhr] cuvtopevon yio v emdoyn [ivédo Mopeomoinong.

A€EN-KAedl Xuvtopevong yio v Avitypoer tg Mopgomoinong tov Keiov
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[Ipota, propeite va ypnoonomoete "Ctrl + C" yio va avtrypayeTe T LOPPOTOINGCT) TOV GLYKEKPLLEVOL
KEAL0V.

A€EN-Khe1di Zvvtopevong yo v EmkdAinon g Mopeonoinong oe AAdo Keld

Enilééte tic meproyég keMwv mpoopiopod. EmmAéov, unopeite va emiééete "Alt + E -> "S-> "T yia va
avoitete to mapdbupo dtaddyov Erdkn emkéiinern. Mropeite va kavete khk oto kovuni OK.

Paste Special

All using Source theme

"'\I I/"\I I/'\ oy
e O, S S, SR S,

All except borders

Column widths

Formulas and number formats

e
o

LS

e
() Comments and Notes Walues and number formats

-

() Validation All merging conditional formats
Operation

Mone

Add

Subtract

) Skip blanks | Transpose

Moc kdvete KAk oto kovuni OK, n poppomoinon tmv meploydv Tpoopicrov TV KEADV o aALIEEL.

HMapaderypa 1 — Avoitte to véo pUALO gpyaciag oto Excel kot e1caydyete 1o detypa aptOuntikng Tung ot
otAn B. EmAéEte 10 keAl B3 ko matnote ta mAnktpa "Ctrl + C", ot cvvéyewn emaéEte v neproyn E3:ES.
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File Insert Page Layout  Formulas Data Review View Developer Help  Power Pivot
Iﬁl Conditional Fermatting ~

Alignment | Number

@Fr}rmat as Table ~ Ediing = Add-ins = Analyze

[ Call Styles ~ Data

Clipboard = Styles Add-ins

Salesin 2003 Sales in 2004

. e 123400

43000
56790

Sheeti Sheet2 =t= H 4 I

|

Ready E‘E\ "ﬁi Accessibility: Investigate = - -+ 100%:

Emumiéov, prnopeite va matnoete ta nAnktpa "AI+E". Metd, emthéEte 10 TAKTPO S KoL TOTNGTE TO TANKTPO
T and to TAnktpordyro. To mapdbvpo Saddyov "Ewdikn emkdAinon" Oa avoi&el avtouata, Kot propeite va
Kévete KAk oto kovuni OK.

18
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Paste Special

Paste

O al
O Formulas

() Comments and Notes
C' Validation

Operation

MNone

Add

Subtract

[ ] skip blanks

File Insert

I+ A

Font | Alignment

Page Layout

Clipboard

Sales in 2003

Sheet1 Sheet2

Ready = 'I'j': Accessibility: Investigate

Murmber

Sheet3

@)

-

-

L

A

-
N

|'/_\|
ey

)

Formulas Data Review

[ Conditional Formatting

E Format as Table *

o .
[ Cell Sty

All using Source theme

All except borders

Column widths

Formulas and number formats
Values and number formats

All merging conditional formats

Multiohy
Multiply

Divide

Transpose

[

View Developer Help

=

Cells Editing Add-ins Analyze
2 Data

Cancel

Power Pivot

Add-ins

Sales in 2004

Sheetd

4

H 3 O - —

]

100%

Onmg umopeite vo mapatnproeTe 6TO GTIYHATLTTO 000VIG, 1 LOPPOTOINOT T®V EMAEYUEVOV TEPLOYDV KEAIDV
&xer aALGEel Tapdpota pe To kel B3 péom tng cvvtdpevong Aéemv-kKAEOumV.

Toaykavog Mewpylog, Mnxavikog Autopatiopou (Msc), EAIN
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Xpnowonowwvtog to [Tivélo Mopeomoinong tov Excel yio Avtiypaen Mopeomoinong o [ToAhamid Keid

Mmnopeite va duthomatioete movo oto IIivého Mop@omoinong yio vo aviiypQyeTe Tn HOPPOTOiNGT TOV
EMAEYHEVOD KEAMOV KO VOL TNV EQAPUOCETE GE TOAAG KEALAL.

Ag KOTAVON GOV UE HEGA OO OVTO TO EVILOPEPOV TOPASELYLLOL

EniléEte to kel B4 kot sumlomatnote miveo otnyv emdoyn "Ilivého Mop@omoinonc'.

File Insert Home Pagelayout Formulas Data Review View Developer Help  Power Pivot
e 0 [ER conditional Formatting H=t

Alignment = Mumber ; Format as Table ~

Cells Editing = Add-ins Analyze
e b Data

Add-ins

Salesin

Sheetl | S ? | Shee Sheet4

Use the mouw

Metd and avto, pi&te avtd 10 evepyd OgikTn MvEAOL o€ emleypéva Kehd onwg to B9, D9, kot F9 yua va
epapuocete Vv idwo popeomoinon oto keai B4 .
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Formulas Data Review View Developer Help  Power Pivot

&) conditional Formatting ~ Hel

[ Format as Table »

Alignment  Mumber Cells Editing = Add-ins = Analyze

N Data

Clipboard F Add-ins

Salesin 2003
75000

Sheetl Sheet2 Sheet3

Use the mouse I!l.:-.'lp|'||:,' e -:-rl[_:u_'d farmat to another -:ah_ie:l:t = — = +  100%

[Tatote to whnktpo "ESC" ya va kpdyete v emhoyn [vélov Moppomoinong mov dwatnpel tv apykn
W10 TO TOL dEiKTN.

Xpnowonowwvrog Enucorinon Ewwm yia v Avtrypaer] Moppomoinong

[Ipdta, avtiypdyte T HOPEOTOINGT KOl XPNCOTOMmote T ocvviopevon "ctrl + c". Xt ovvéyew,
EMKOAAMOTE TN poppomoinon ypnowonoidvtag v emidoy] Ewdua] Emkériinon péoa oty opdda
npoyELpo.

INo Hopaderypo — EmiéEte 10 kedl B4 kan motrote ta mAnktpa "ctrl+ ¢" dnwg divovion mapakdtom
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File Insert Home  Page Layout Formulas Data Review  View  Developer Help  Power Pivot

o
[_|1:| A . ._ |I| Conditional Farmatting ~ -

g - Fant Alignment = Mumber % Format as Table ~ Cells Editing = Add-ins

W

Paste

A7 v
o

Clipboard ]

Sales in 2003 Salesin 2004
123400
43000
56790

Sheetl = Sheet2 | Shee i b

100%

Ready Ej "i:i: Accessibility: Investigate Average: T4390 66667 C Sum: 223190

Emumiéov, pmopeite va emhéEete v meployn B9:B11, va petafeite oty kaptéia Kevrpukn, va kdvete kKhk
010 Kovuri ErucoAAnon kot va emiécete v emaoyn| "Ewdwn Emukéiinon".

R [
Paste E[% i B ‘-_
N HH =
Paste
[ Ok B B2
(& [A [

Paste Values

[ B [

Other Paste Options

Paste Special...

| Arabic
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EpeaviCeton 1o mapdbupo dtordyov "Ewdwkn Emwkorinon". e avtd, pmopeite vo KAVETE KMK OTNV ETIAOYN
Mop@éc kbtm amd v etkéta Emkdiinon kat, téhog, va kavete kMk oto kovuni OK.

Paste Special

'f:} All using Source theme

'i:' Formulas 'f:;' All except borders

—

k. 'l .
() Values '\\_) Column widths

Ty
() Formulas and number formats

5 e
() Comments and Notes () Values and number formats

(O Validation All merging conditional formats
Operation
Multiply

Divide

) Skip blanks (] Transpose

oK \ Cancel

Enopévac, n poppomoinon tov emAeyUEVOV TEPLOYDOV KEADV £XEL TPOTOTONOEL.
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File  Insert Home Pagelayout Formulas Data  Review View Developer Help  Power Pivot

A ay [ conditional Fermatting ~ —-
'm 0 !

Pacte G~ Font | Alignment = Number ormat as Table ~ Cells | Editing | Add-ins | Analyze

- = b m Call Shles ~ b = Data

Clipboard = Auckd-ing

Sales in 2003 Sales in 2004

Sheetl = Sheet2 | Sheetz [ELLEES

Select destination and press EMTER or choose Faste

[Mopd v emroyn Ewdwn EmkdAAnon, pnopeite va ypnoonomoete v emhoyn Mopgpomoinon(R) péca
oV KopTtéda ETucoAAnon yio vo Loppomotoete Tt emAEYIEVA TSI,

Excel - Mop@omoinon ypoppotocepmv

H popgomoinon eivan éva and ta povadikd cuotatikd tov Microsoft Excel, 6mov pmopeite va tpomomomcete
TNV TPOEMIAEYUEV] EUEAVIOT] TOL QUAAOL €PYOCIOG Kol VO EMICNUAVETE TO KEIUEVO avAAOyd HE TNV
TPOTEPOOTNTOL.

Aldpopot tpoémOL  popeomoinong  ypoaupatocelp®v  eivar 1o Ovopa  ypappatocelpds, 10 Xpouo
ypoppotoselpds, to Méyebog ypappotoselpds, to XTod ypappotocselpdg kot to Eeé. T mapddetypa, av ot
ywrpol B€Aovv va emonuUavovy Tovg 0cOeveiG OV SYVOGTNKOV HE LIEPTACT, UTOPOVV EVKOAM Vi
LLOPPOTOUCOVV TIG YPOUUOTOCEPES OAAALOVTOG TO XPMLU, TO GTVA, K.AT., 6Tr) Microsoft Excel.

AAloyn ovopatog ypappatoselpdg oto Microsoft Excel
Mmropeite va ypnoiporomoete To akdAovOa Pripota yio vo aAAAEETE TO OVOLLO TNG YPOLUATOCELPAG.

1. Ilpata, emiééte v teployn kehmdv B2:D8 oto Microsoft Excel.
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File  Insert Home Pagelayout Formulas Data Review View Developer Help Power Pivot
.
L] -
Paste B Fornt  Alignment MNumber [ Format as Table ¥ Cells  Editing

LA [ Cell Styles ~

Clipboard I Styles Add-ins

A J,f:",\ = )/ [5] Conditional Formatting

Add-ins

- e

7RX3C ~ / fe~ | Region

ProductName |- |Sales Production -
Dark Chocolate 134400
Candies 32400
Muffins 54000
White Chocolate 23000
lce Cream 54000
Coco Pie 120900

iz

3
L4
12,

0|00 = m

o

Sheet3

Average: B9YE3.33333 Count 21 Sum: 418700

2. Metofeite omv kaptéha Kevrpwkn, emexteivete v emioyn I'papparocepdror emdéEte 1o "Aptos
Serif" omd o pevoL emAOYV.
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Formulas Data Review Wiew Developer Help Power Pivot

enditional Farmatting [_E

MNumber # Format as Table ~ Cells | Editing  Add-ins | Analyze

i

Styles Add-ins

B2 - | |Bptos Narsow “liz v A

Angsana New
AngsanalUPC
Aparajita

Aptos

G b =

Southwest
Waesl Aptos Black
Easl Aptos Display
Suuthwust
East

Wost A s Light

Aptos Mono

PR R =Y

b N ¢

Aptos ExtraBold

Aptos Narrow
Aptos SemiBold
Aptos Serif

Arabic Ty

Avrial R A

Ready Arial Black Sum: 418700 B

Insert Home Pagelayout Formulas Data Review View Developer Help Power Pivot

[ conditional Formatting ~

Alignment  Number 14 Format as Table ~ Cells | Ediing  Add-ins | Anak

- L : -
[ Cell 5

Clipboard

Resion IPraduct Namal-1Sales Produciion
Southwest Dark Chocolate 134400
Waesl \Candies ' 32400
fast ' Mﬁt’fins ' 54'00(}.
.Suulhwusl .‘-"."hi te Chocolate : 2300(1-
East .Icc Cream . 54000
West |Coco Pie 120900,

[=4]

w

Sheet1 | Sheetz [EEIE

Ready ﬁ ﬁ.&ccessihi”m Investigate
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3. Topa, emrééte v meployn kKeAwv B2:D2 kou oty opdda I'poppatocelpd, enexteivete v emA0YN
peyébovug ypappatooelpdg kot emthééte to 14 and T Moto EMAOYDOV Y10 VO TPOTOTOMGETE TO PEYEOOG TNG
YPOUUATOGEPAS TV KEWUEVDV.

File  Insert Home Pagelayout Formulas Data Review View Developer Help Power Fivet Ta

L'I A ' A — ( [ Conditional Formatting ~ |:|
SE [_j & EoRt | ABgnment | Number [ Format as Table ~ Cells | Editing | Add-ins = Analyze

v < 7 Cell Styles ~ Data

.

Clipboard | | Styles Add-ins

B2

=

Region -|Product Na Sl ales Production -
Southwest Dark Choco i 134400
West Candies 32400
East Muffins y 54000
Southwest White Chocol [l 23000
East Ice Cream 54000
West Coco Pie T 120800,

L |k

__.1_
5
G

|

Sheetl = Sheet: Sheet3

Ready [F@ §% Accessibility: Investigate Count: 3 H

Enopévog, 1o pnéyebog g emheypévng meploymg KeMav £xel aArGEeL.
AAayM YpOUOTOS YPOUUATOGEPAS KEWLEVOD

[Ipoemdeypéva, 10 ypoua ypappatoselpds tov keévov oto Excel eivar povpo. Mmopeite va aArdéete to
PO TNG YPOUUOTOGEPAS EMAEYOVTOS TNV KapTéda ['pappatocelpd 6to mapdBvpo dtaldyov Mopeonoinon
KEALDV 1 YPNCLULOTOLOVTOS TV EMA0YN XPOUA YPUUUATOGEPAS 6TV opdda I'pappatosepdc.

[ToAAG Pripata yio TNV aAAoyT] TOL YPOUATOS YPUUUATOGELPAS TEPLYPAPOVTOL TOPAUKAT®

[Ipota, emiéste v mepoyn keMdv C3:C8 oto dedopévo eOALO epyaciog.
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File  Insert Heme Pagelayout Formulas Data Review View Developer Help Power Pivat

FL"I‘ [lﬂ Conditional Formatting >

Font = Alignment = Mumber % Format as Table ~ Cells | Editing  Add-ins

w w w iy w w

Clipboard ] Add-ins

6RX1C ~|: ~ fx~ | DarkChocolate

Y

Product Name _ - Sales Production - |
Dark Chocolate 134400
Candies 32400
Muffins 54000
White Chocolate 23000
lce Cream 54000
Coco Pie 120800

o m“-i|0:lf.ﬂ Jh-|w

Sheet1 Sheet2

Ready B Tac Accessibility: Investigate 100%

Mertd, enekteivete To XpOpa ypappatoselpds miokiolo kot emiéste 1o ypopo Moprokairi, Eppacn 2 and
TO HEVOV.

File  Insert Home Pagelayout Formulas Data Review View Developer Help Power Pivot

i | 4 [ re— o/ Conditional Formatting + f 1 [
I_D Y A p— {:l @ 1 g i /
Pacta B~ Font | Alignment MWumber [ Format as Table ¥ Ce Editing  Add-ins  Ar

Clipboard

Region
Southwest

Standard Colors
ERE

1
3
4
=1
G
:Ir —
B
]

L
=

Recent Colors

ol

[y
ra

) More Colors...

o
| G

Sheet1 Sheet2 L

Ready [E@ 3% Accessibility: Investigate Count: 6 H g |

Emopévac, 1o xp®duo YpoUIaTOGEPAS TNG EMAEYUEVNG TEPLOYNG KEAMMDV EYEL AALAEEL.
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Home Pagelayout Formulas Data Review View Developer Help Power Pivet

— O/ [ Conditional Formatting v ~
A — 70 H onditional Formatting ..

Alignment = Numhber Fuf Formatas Table > Cells

A o

Editing | Add-ins = Analyze
[Z4 cell Styles ~ ¥ Data
Clipboard Styles

F12

- |Product Name |~ |Sales Production -
Dark Chocolate _ 134400

Candies 32400
o East _ 54000
M Southwest White Chocolate | | 23000

e Cr 54000
120900,

Sheetl | Sheetz REUESE

Ready E‘i‘; 'f::‘ Accessibility: Investigate
AAloyn otud ypappatocelpdg oto Microsoft Excel

Ta téooepa Pacikd oTLA Ypappatocelpds mwov ovopdlovror Evrova, [TAdya, Ymoypdaupon kow Autkn
vroypaupon mepthapPavovior oto Microsoft Excel. Ta odwagopetikd ewovidio yioo avtd To GTLA
YPOUUOTOGEPES Tapovstdloviat otny opdoa I'pappotocelpd.

YVvTopeDGEIS TANKTPOAOYIOV Yo TV OAAMYT] TOV GTLA YPOLLUATOGELPEG
e Xpnotporomote ta tAnkTpa "CTRL+ B" yia va ahldéete 10 6TLUA Ypappatosepds o€ 'Eviova.
o Xpnowomnowmote ta "CTRLA+ I" mAnktpa yio vo aALGEETE TO GTLA Ypappatocelpdg og [TAdyia.

e  Xpnowomnomote to. "CTRL+ U" mAqktpa Yo vo TPOTOTOMGETE TO GTLA YPOLUUATOGEPAS GE

Ymoypapupon.
e Xpnotporomote 10 "CTRLA5" yuo va epappocete ™ Alokpitn) S10ypopr] 6€ GUYKEKPLUEVES TEPLOYES
KEALDV.
[Mopaderypo

Ag mobpe 011 BéLETE VO eQapLOGETE TO GTLA "ATA YRoypappion" yio Ty vynAoTepT TApAY®YT) TOAGEOV
- sales production 1o dedopévo cOvoro dedopévav. Emaéte 1o kel D3 ko emAélte 1o gwkovidlo "AutAn
Yroypauon" kdto and v opdoa I'pappatocerpd.
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File  Insert Home Pagelayout Formulas Data Review View Developer Help Power Pivot

L Double Underline

Qs
rie

Alignment = Mumber

[ Conditional Formatting I [--_
v

{5 Format as Table ¥ Cells  Editing  Add-ins

Ll:j Cell Styles ~
Add-inz

Production -

134400)
32400|
54000
23000
54000

120900,

Sheetl | Sheerz | JELEGEE

‘}t‘} Accessibility: Investigate

File Insert Home Page Layout

o] =
Fomt Alignment | Number

Region

Formulas Data Review \View Developer Help Power Pivot

5] Conditional Formatting ~ IE

@ Format as Table + Calls Editing | Add-ins | Analyze
b i Data

Add-ins

- iSalesf_r_uducti_c_l 1

Southwest
West
East

Sheetl Sheet2

E@ r]f_‘f Accessibility: Investigate

JZ-’J-ULI.
54000
23000
54000
120900,

100%

Mmropeite va emhéEete T oepd B2:D2 keldv ko vo matnoete ta "etrl+1" minktpa yio va aAldEete To GTUA

ypoppotocepdg og IMIAaya.
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File Insert Home Pagelayout Formulas Data  Review  View Developer Help  Power Prvot

I-|i| ¥ A - " [ conditional Formatting ~
[Feera]

Paste L ~ Font  Alignment | Mumber ormat as Table ~ Cells i Add-ins | Analyze
v na w "

< [ Cell Styles ~ : : Data

Clipboard = Styles

E12

Region

Southwest _ _

West _ 32400
East |Muffins 54000
Southwest |White Chocolate 23000
_East |lce Cream | 54000
West |Coco Pie 120500,

3 | MI | =

4
5
7

Sheetl | Sheet? |RELEIE]

Ready E@ i Accessibility: Investigate -+ 100%

Emopévac, n emkeparidoa tg oting aAralet og ITAdya.
Eopappoyn epé oe o meproyn KeMov
[Mapaxdto divovror Ta fpata Yo v epapproyn Tov Eeé oty emileypévn teployn] tov KeEA®V.

Bipa 1 — EméEte v mepoyn B3:B8 kot matote ta minktpa "ctrl+1" yia va avoiete 10 mapdbupo
dtloyov Mopgpomoinon Kelmv.

Bipa 2 — Zt0 mopdbupo d1addyov Mopeonoinon keMav, petofeite oty kaptéia Ipapparoocerpa, smréte
v emloyn "Awakprrn owaypo@n"” Katw and v evotnta E@é kot mtatnote 1o kovpuni OK yia va epappocete
OVTEG TIG OAAOYEG.
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Format Cells

Number

Alignment Font

Font:

Aptos Narrow

Border

Aptos Display (Headings)
i
3 of 9 Barcode

Abadi

Abadi Extra Light
ADLal Display
Underline:

None o

Effects

Strikethrough

I [ ) Superscript
] Subscript

? X
Fill Protection
Font style: Size:
Regular 12
9

ltalic

10
11 l

Bold
Bold Htalic 12
14
Color:
I - () normalfont
Preview

This is a cloud font and will be downloaded once applied. Once downloaded this font will be available for

both printer and screen usage.

Emopévac, ta epé d1akpitng d1aypagng £XouV eQOPUOGTEL 6TV EMAEYIEVT TEPLOYN TOV KEAIDV.

File Insert Home

T -t

Paste =) ~ Font Alignment = Mumber
[ A B B i

Page Layout Formulas Data

Clipboard [}

B3 v i /" fx~ | Southwest

10colate

Sheet1  Sheetz [ElLEGE]

o) 'f:; Accessibility: Investigate

Review

r Format as Table »

ell Styles ~

OK Cancel

View Developer Help Power Pivot

fit]] Conditional Formatting ~

Editing = Add-ins

.

Analyze
Data

Styles

Add-ins

- |Product Name ;.Sal'es Production J

134400
32400
54000|
23000|
54000

120900,

q

Count: 6 ﬁ
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Excel - Mop@onoinon neprypoppdtov

To meptypaupata, mov Aettovpyohv ®G cHVOPO Yoo To. TOAVTIUE Oedopéva, Eva opboydvio mAaicto,
KOADTTTOVTOL a0 TV EMAEYUEVT TTEPLOYN KEADV. Ta factkd onuavtikd ototyeio Kol Kpioiueg TAnpopopieg
mov ypdeovtar oto Microsoft Excel mpémel va mepucheiovtal amd meprypdppoto yuoo vo BEATIOG0VY TV
0poTOHTNTO KO TNV AVOYVOGSILOTNTA TOVG. Mmopeite vo Lop@omooeTe ta. Op1o. AAAALOVTAG TO TEPTYPOUULA
TOVG, TO TAYOG, TO GTUA, TO XPOUO TOV OPlwV K.AT. AlUPOPETIKEG OUAOES dEdOUEVOV OV opilovtal otV
KaBoplopévn TEPLoYN KEADV ETIONC TEPLYPAPOVTAL LLE TA. OPLOL.

Mopo1 6wV TV Tteptypappdtov oto Excel

Mmnopeite va petafeite ommv koptéda Kevipikn ko va emekteivere 1o xovuni Ileprypduparta, 1o omoio
mopafETel TNV oToifa TOV TEPLYPOUUUATOV.

Ingert | Homa | Page Layout  Fosmulas sview  View Developer H Fower Preat

o Top and Tk

-

Top arad Double Batlx

Oraw Dorders

Awapopeg Katnyopieg [eprypappdtov avapépoviot Topakito
o  Kdato mepiypappa
e Endvo mepiypappo
e Apilotepd mepiypoppa
o A&kl mepiypappo
o Xopig Ileptypappa
e Ola ta Ieprypbupata
o Elotepwd Ieprypappata
o Tloyd EEwtepicd [eprypbpupota
o [ldve kot kdto Tepiypoappa

o Ildve kot yovipd kdtm mepiypappo
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e  Emdvo kou 01mAd kdto mepiypappo
Yyediaon Ieprypappdtov

Onwg eaiveton oy mopomdve ewwova, n emhoyn "Draw Borders" mepihapfdvel pepicéc emaoyés, Ommc
"Draw Border", "Draw Border Grid", "Erase Border", "Line Color" ko "Line Style". Mmopeite va emiéEete
OTOLOONTTOTE ETIAOYT Y10l VO TPOCHEGETE/APAUIPEGETE TO TEPTYPULLLOL KO VO EQOPUOCETE TO GTLA TOV YOP® OO
T0, OEOOUEVAL.

File Insert Home Pagelayout Formulas Data  Review  View

[

X
Paste B Fent | Alignment MNumber Format as Table

A : [T Conditional Farmatting ~
S

Py

5
+

Clipboard = iyl es Add-ing

Bottom Double
i Thick Bottom Border
. Top and Bottom Bor
Harish oo
liva
Daniel

tom Border

g Top anc ble Bottom Border

Draw Borders

E41 Draw Border

Draw Border Grid
Erase Border

L¥ Line Color

Line Style * Count16

E More Borders...

AgvmoBécovpe OTL eMAEYETE TNV EMAOYN "ZyedlaoN TEPLYPAUUOTOS", GTN GUVEXELX O KEPGOPOG LETATPETETAL
o€ HLOAVOPL ko pmopeite va torobetnoete To LOAVPL Yo va opiceTe TO mEPTypappLo YOP® omd T KEALE OTTOV
Kot av Bpiokovtor 6to eOALO gpyaciog, OTwg avtd
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File' Insert Home Pagelayout Formulas Data Review View Developer Help Power Pivot

A 0/ [E5] conditional Formatting ~ @ |:"_-::-
mi /0 P~

I# Format as Table

Font | Alignment = Mumber

Cells | Editing  Add-ins = Analyze
17 Cell Styles & ki Data

L

Clipboard = Styles Add-ins

| Name Designation
Rounak  Project Manager
Vaishali Software Engineer
Harry Metwork Engineer
Henry Software Engineer
Harish CFO

Jiya Finance Manager
Daniel Assistant Manager

2g aVTo T0 oTIYHoOTVLTO 000V G, TO TTEPlypappa tpoctifetan oty meployn kelwv C4:D4 péom g emroyng
"Yxedlaon meptypapporog”.

XTuA meprypappotog tov Excel
»  Xovtpn ypoppn
o Zvopmoyig ypopun
e Awkexoppévn ypouun
e Meoaia ypopuun
e Awkekoppévn ypouun
o AwmAn ypoppn

Ag movpe 6T BéAeTE vaL eQaprOcETE TO GTVA Teptypdppatog "Awan Ipappn"” oto evAho gpyaciog tov Excel,
umopeite va emiéEete v meployn A2:A7 kon va emekteivete to kovuni "Meprypapporta’ kol vo emiécete
10 "X1oA poppig” kot va dworéete to otud "Awan Fpappn" and ) Aota emiloyns.
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File Insert Page Layout Formulas Data Review  View Developer Help Power Pivat

] Conditional Formatting ~

Alignment  Mumber % Format as Table v Editing = Add-ins
¥ E Cell Styles ~ ”

Styles Add-ins

ttom Double Border Maone
Thick Bottom Border
Tep and Bottom Border

Top and Thick Battom Border

Tep and Double Bottorm Border

Draw Borders
EZ] Draw Border

B’ Draw Border Grid

Metd amd avtd, 0 JEIKTNG HETATPEMETOL GE GTVAO KOl TEVIMVEL TO GTVAO amtd To KeM Al Kot to agrvel 6To
KeAl A7.

Home Pagelayout Formulas Data Review View Developer Help Power Pivot
J"I_I"\ Il Conditional Formatting ~ @ ]

I__. ) RS -
J= = Font Alignment = Number rmat as Table Editing = Add-ins

£ w

= Il Stylas ~

Clipboard i Styles

C7

[Patient Name
Animesh
Mehak

Anant

Arihant

Ria

Sheet1 Sheet2

Ready F‘@ ﬁ:f Aceessibility: Investigate

Opoiwg, pumopeite va mpocsBécete GALA GTLA TEPTYPAULOTOS 6TO PUALO epyaciog Tov Microsoft Excel.

Epappdote 6AN ™ popeomoinon neprypappotoc oto Excel
36
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Algpopa Pripato ypaeoviol TapakiTo

EméEre v meproyn kehwv C4:D11 oto Microsoft Excel ®VALo 2.

File Insert Page Layout  Formulas Data Review View Developer Help  Power Pivot

— )/ Il Conditional Formatting » @ L)

Format as Table +

Alignment | Mumber Cells Editing = Add-ins = Analyze

e 2 [ Cell Styles ~ & = Data

Clipboard F Styles

Mame

Name Designation
Rounak  Project Manager
Vaishali Software Engineer
Harry MWetwork Engineer
Henry Software Engineer
Harish ~ CFO

liya Finance Manager
Daniel  Assitant Manager

] 'ﬁ:: Accessibility: Investigate Count 16

Xpnoyomomote T cuvtopevon tinktporoyiov "Alt+tH+B+A" 1 enexteivete to kovuni [Teprypappata kot
emhéEte v emoyn] "Ola ta Ileprypdppota" ond 10 0VOTTLGGOUEVO HEVOD KAT® OO TNV OpdAdQ
I'pappatocerpd.
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File  Insert e P Formulas Data Review View Developer Help  Power Pivot

L'li &) conditional Formatting ~ E /:;_

A
Paste I:E‘ - Alignment  Mumber EE Format as Table ~ Cells Editing = Add-ins = Analyze

L¥l

= ‘;} d 7 Cell Styles ~ Data

Clipboard F ] Add-ins

Cc4

Borders

Bottam Border

MName
Rounak
Vaisha Left Border

i Top Border

Harry
=] Right Border

Henry 5

Harish Mo Border

Jiya

Daniel
12
13 Thick Outside Borders
14 .
15 [ - ; Bottom Double Bordes
16 Thick Bottom Border
1=

cheatt Shee Top and Bottom Border 4 C— B

Ready BB B Accussibility: Investiy i Top and Thick Bottom Border Count: 16 Ef @ m - 3 -

To mepilypappa yopw amd v emAEYUEVN TEPLOYN KEADV eQappoletor poAg emiécete v emAoyn| "OAa ta
mepLypappoTa.

Mopoeonoinon meprypappdtov keAdv oto Excel

Mmnopeite vo OHOPOAOCETE TO. TEPIYPAUUOATO TOV KEMOU OAALALOVTOC TO TPOEMAEYUEVO GTUA T®V
TEPLYPOUULATOV, OTMOC, YPULLUT TEPTYPELUUATOC, TEPTYPOULLLLO KO YPDUO TEPTYPAULATOS, TO 0Toi0 AapBdvetal
elte and 1o Tomkd ypopa eite and 10 Xpopo Oépatog otny evotnta Xpouo e kaptédag tepiypoppo. Amo
TPOETIAOYT], TO YPDUO TOL TEPLYPAULOTOS EIVOL LOPO.

Bipa 1 — Ynobéote 611 10 detypa dedopévav amotedeitot amd 600 otiAeg e tithovg Name ko Designation
Kot emAéEte v meproyn C4:C11 kehov.
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File  Insert Home Pagelayout Formulas Data Review \View reloper  Help  Power Pivot

Of
/0

Font | Alignment = Mumber

[ conditional Formatting

[ Format as Table Editing

Add-ins

L Cell Styles ~

Clipboard 3 Styles Add-ins

8Rx2C

Name Designation
Rounak Project Manager
Vaishali Software Engineer
Harry Metwork Engineer
Henry Software Engineer
Harish  CFO

liya Finance Manager
Daniel  Assistant Manager

Al Sheet2

Ready E@ F& Accessibility: Investigate Count: 16

Bipa 2 — Mrnopeite va tatoete "Ctrl + 1" yio va avoi&ete to mapdbupo dtodldyov "Mop@omoinen keAav",
mhonynOeite oty kaptéra Ilepiypappa, emiéste ) mayld ypapun Kdto ond v evotnta Tod:, emAéte
v emdoyn "Mlepiypappa katw and v evomrta llpoemroyés, enckteivete TNV ETAOYN YPOUATOS, EMAEETE
T0 mpdotvo ypopa and to Tvmkd ypopata, Ko téhog tatote to kovuni OK.
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Mumber  Alignment Font Fill Frotection

Line Presets
E't}rje: E............;
BoRE: TR |
............................. o =
Ry e T R Border
....... p— e ————— J'_E 1 [}
— y S
Text Text
Color:
izt o Text Text
Auromatic | |
utomatic . feged _ I
Automatic | | \

Theme Colors

UL

by clicking the presets, preview diagram or the buttons above.

Standard Coleor=

To ypopa meprypdppatog cag divel {onpd TEPLYPALUATO TOV KEAMV TOV EVIGYLOLY TNV 0paTdHTNTA, OTOV
umopeite eniong vo opiceTe SAPOPETIKA XPMOUOTA TEPLYPAIATOS Yo Ta aveEdptnto Kehd. Eropévac, 1o
TPAGIVO YPOLLO TEPLYPALLATOG TTPOSTIBETUL YOP® Ao TNV EMAEYUEVT TEPLOYT| KEALDV 6T0 Microsoft Excel.
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File  Insert Heome Pagelayout Formulas Data Review  View  Developer Help  Power Pivot

A —_— o ¥ FrE 5
A = LICI [ER conditional Formatting ~

|:'_I'E Format as Table ~ Edliting Add-ins .ﬁ.ﬂﬁl'fl'i?

[ Cell Styles ~ = Data

Clipboard Styles Add-ins

Font Alignment | Number

o o

Name Designation
Rounak  Project Manager
Vaishall  Software Engineer
Harry Metwork Engineer
Henry Software Engineer
Harish CFO

liya Finance Manager
Daniel Assistant Manager

IR Sheet2 - & .

Ready [® ]'5} Accessibility: Investigate H 0 - —F—+ 100%

Aoparpéote ta mepryphppata oto Microsoft Excel

Mmnopeite vo ¥pNGUYLOTOMCETE TIG GLVTOUELGELS TANKTpoAoyiov "ctrl+ shift + " ywo va agapécere 1o
meptypoppa omd to cOHVoro Ocdopévmv. Evaidaktikd, mpémel vo akoAovOnoete dtdpopa Pripato yo vo
dyplyeTe TO TEPTYPOLLLO GTO GUYKEKPIUEVO GOVOAO SEGOUEVOV.

Bipa 1 — EmidéEre v mepoy C4:D11 ko xévte xhuk oto wkovuni Ileprypéppata oty opdda
I'papportocerpa. Metd, emaélre v emhoyn "Xwpig meplypoppa amd 1o avontucoOUEVO HEVOD.
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Insert Home Pagelayout Formulas Data Review View Developer Help  Power Pivot

b A ' onal Formatting
FSERER :

rmat as Table ~ Editing

Fant Add-ins Analyz

- w

Il Stylas +
Clipboard |

5 Marnnow

Al Borders

Outside Borders

Top and Bottom

op and Thigk

Formulas Data Review  View

Cl ﬂ Conditional Formatting ~

ent  Mumber RS Add-ins Analyze

Clipboard 1 Add-ins

Name Designation
Rounak  Project Manager
Vaishali  Software Engineer
Harry Metwork Engineer
Henry Software Engineer
Harish CFO

Jliya Finance Manager
Daniel Assistant Manager

Lﬁ:f{ Accessibility: Investigate
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ATO TV GAAN TAELPAL, Y10 VO SLOYPAYETE TO LELOVMOUEVA TEPTYPALLLOTO, UTOPEITE EMIONG VO EMEKTEIVETE TO
"Kovpni Ieprypdppatoc” kdto and v opdda I'pappatocerpd oty kaptéia Kevrpua kot va emiélete
v emioyn "Awypaei Heprypdppatoc” mov Ppicketar oty evotnra Xyedioon Heprypappdrov.

Excel - Mop@onoinon AprOpov

To MS Excel dwo6étel mAnOmpo EMAOYDOV HLOPPOTOINGNG KOl EVOMUATOUEVOV GTOTIGTIKMOV GLUVOPTGEMV.
Mmnopeite va eno@eindeite amd avtég TIC EMAOYEC LOPPOTOINGTG Y10 VO KAVETE TO PVALO EPYOCIOG GUVETES
Kol € (o E0oVAYVeOoTr popen. I'eviko sivon pia Tomiky| katnyopia popeomoinong apbumv oto Excel.

INo mopaderypa, Exete katefdoet to @OUALO epyaciag sales.xls amd 10 S1adikTVO, KOl 01 VO GTHAES, APLOUOC
EMOPNG TOANCEMV KO NUEPOUNVIEG TILOAOYI®V, €lval GE JLOPOPETIKEG HOPPEG KOl Oyl GE €VAVAYVOOTN
popon. o va e£adetpBovv avTéc ot TPOKANGELS LopPomoinong, purnopeite va enmeeAndeite and o TepAcTIO
0QEAN TNG HOPPOTOINoNG aPBU®OV OV TTapovstdleTat 610 Tapdbvpo S1aAdyov Mop@pomoinon KEAMMV.

Mopgonoinon ApiBumv oto Excel
H poppomoinon apiBumdv oto Excel pmopei va yiverl pe 6o 1podTOLg

1. Metaeite omv koptédo Kevrpukn ko emidé€te 1o kovuni "Mopen AptOpov" and v opdda ApBudc,
OOV ePPAVILETOL | MOTO TOV KOTNYOPL®V GE avanTueGopevo pevod. H Mopen AptBpov Aoyiotikng, 1o Ztok
[Tocootov, o Ztud Koupatog, 1 AvEnon Askadik®v kot 11 Meimon Agkadik®v givor dtabéoipo otny opdda
ApBuoc.

File Insert Page Layout  Formulas Data Review View Developer Help  Power Pivot

[

Paste

_ '-F:{,-"' . [i5] Conditional Formatting k )

X i
) 0 I J‘J'.___..-
[ ~ o Alignment | Number [ Format as Table ~ Cells
,5’ e 'y’

Clipboard = | Add-ins

Editing  Add-ins = Analyze
; Data

(i![+] '_.'[_lr_'r_lll-:_' format

MNumber
Name _
Rounak | 5 Currency
Vaishali :
= Harry Accounting
8 Henry
9 Harish S
% ort Date
10 Jiya
11 Daniel
12 Long Date
14
15
16
Percentage
17 - v
Sheetl Sheet2 L ¥
- Fraction
Ready E@ 5 Accessibility: Investigate 2] [ - L +  100%

2. Xpnoiomomote ) cuviopevon AEEnc-kAedov "etrl+1" yuo va avoi&ete i "Mopomoinor keAdv" kot
va emAégete TV KopTéL "Ap1OLOC" Yo va dlevkolvveTe T poppomoinon apfumy oto Excel.
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Format Cells ?

Number ! Alignment Font Border Fill Protection

o] semple

Number

Currency

Accounting General format cells have no specific number format.
Date

Time

Percentage

Fraction

Scientific

Text

Special
Custom

OK Cancel

Ot xatnyopieg g popeomoinong apBumv oto Excel avagpépoviot mapokdto
o Teviko
e ApBudg
e Nouopotikn
e Aoyiotikn
e Hpepounvia
e Qpa
e Ilococto
e  Kldoua
e Emompuoviko
o Keipevo

e E1duin
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» Ilpocappoym
[Mopaderypo Moppomoinong Apiumv oto Excel
Ag EEKIVIGOLE [LE PEPIKA CLUVAPTIOGTIKA TAPUOETYLOTOL
[Mapdoetypa 1: IIog va epaprocete poppomoinomn thAepdvov oto excel;

Bipa 1 — AdPete vmoyn ta delypata dedopévav mov amotelovvtal amd 0o otniec: Sales Executive kot
Phone Numbers.

File Insert Home Page layout Formulas Data  Review  View  Developer Help  Power Pivot

A — 0/ B Conditional Formatting ~ E
—

Font | Alignment Number s Formatas Table v Cells  Editing | Add-ins
i - [ Cell Styles « '

- -
Styles

G11

el

Sales Executive Phone number

Wasim 9466100010
Rihaan 9466100011
Ryansh 9466100012
Ridhima 9466100013
Daniel 9466100014
Dianna 9466100098
Jennifer 9466100016
Ronak 9466100017
Henry 9466100099

il
o
G

e

)

Sheet2

Ready [E@ T Accessibility: Investigate

Bipa 2 — EnidéEre v meproynq D5:D13 yia va popepomomoete Toug aptBpovg tmiepavov - phone numbers
ot0 Microsoft Excel. Xpnoiporomote 1 cuvtopevon minktporoyiov "etrl+1" yia va avoiete to mapdbopo
dtaloyov "Mopeomnoinon kelmv'".
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i Format Cells ? X

Number  Alignment Font Border Fill Protection

Category:

General Sample
Number
Currency
Accounting Type:
Date

Time

Percentage

Fraction

Scientific

Text

Custom

9466100010

Locale (location):

English (India) v

Special formats are useful for tracking list and database values.

oK Cancel

Bipa 3 — Mnopeite va emiéEete v emhoyn| "Ewdwin" and to mhaicio Katmyopia kot va emiéEete tov apOpo
AEP®VOL 611 Alota Tomoc.

Ynueioon — Av ypnowonoteite To Excel 365, 161 | Mota TOmog dev ivar cuoumAnpopévn.

Xe oot Vv Tepintmon, propeite va emAiécete v emioyn "[Ipocappoyn" anod to whaicio Katnyopio — kot
va yphyete 10 "[<=9999900 |HH#-HHIH, (HHH#) #HH#H-HHIH#" oto mhaicio Tomog: kou vo Kavete KMK GTO
kovuri OK.
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r

Format Cells ? X

Number Alignment Font Border Fill Protection
Category:

General ; Sample

b (946) 610-0010

Currency

Accounting Type:

Date

it [< =9999999] s -sits (#ik) ##s- 4584
Percentage General

Fraction 0

Scientific 0.00

Text # 440

i ##4#0.00
# B0 # 22D

# ##0;[Red]-###0
##40,00:-##£0.00
###0,00;[Red]-##20.00
T #HH0,T # #40

% ###0;[Red|T -###0
T##40.00X ##+0.00

Delete

Type the number format code, using one of the existing codes as a starting point.

OK Cancel

Formulas Data Review View Developer Help Power Pivot

nditional Formatting +

Alignment = Number rmat as Table ~ Editing = Add-ins = Analyze

= s iw . fut Data

| Styles ~

Styles

fi~ 9466100010

Sales Executive Phone number

Wasim (946) 610-0010
Rihaan (946) 610-0011
Ryansh {946) 610-0012
Ridhima (946)610-0013
Daniel (946) 610-0014
Dianna (246) 610-0098
lennifer (946) 610-0016
Ronak (946) 610-0017
Henry (946) 610-0099

Count S Sum: (B519) 490-0290
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Enopévog, £xovpe petatpéyel Toug yevikovg oplfnois oe poppomroinon tiepmvov oto Microsoft Excel.
[Mopaderypa 2: Mopeonoinon ApiBumv oto Excel yio Exoatoppvpio

Bijpa 1 — Ac movue 011 €xete po AMlota e THEC Tpoldvtmy - products' prices mov opiloviot 6Tn YEVIKN LOPPT
apOpov. Emiélte v meployn keMov B3:B8 kot matote "Ctrl+1" yio va avoi&ete 1o mapdabupo dtaddyov
Mop@pomoinon KeAmv.

File Insert Home Page layout Formulas Data  Review View Developer Help  Power Pivot

[}

Paste

w

I !-"_"-," — G'_ [ conditional Fermatting ~
I - /0 S
& ~ Fomt = Alignment = Number mat as Table « alls Editing  Add-ins

- o

':;.T |l Syl =

Clipboard p yles Add-ins

fx~ | 234323546

234323546

Sheetl = Sheet2 | Sheets [ELESGS + | >
Average: 72843252 Count?  Sumc 509902764 H Fl - ——+ 100%

>10 mopdbvpo OwAdyov Mopeomoinon kelwv, emAéEte v emioyn Ilpocappoyn amd v evotnta
Koammyopia, ypayte to #, "Exatoppipra" oto mlaicio Tomog, ko matmote to kovuni OK.
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- B |
Format Cells ? X

Number  Alignment Font Border Fill Protection
Category;
| General Sample
| Mumbes 234 Million
| Currency
| Accounting Type:
| Date e
Time #, "Million
| Percentage mm:ss.0
| Fraction @
| Scientific [h]:mm:ss
|Text _TEREMEQ_; TTHEME0 L T @
i L RO HERQ__ U@,

I ###0.00_;_ X -###0.00_;_ X" _@_
, T EE#0.00_;_ * -E£EH000__*"_ @

[« =9999999] ###-##=F(F5#) Fs -2

[$-en-INJdd mmmm yyyy

##£0,"M"

###0.000,

#, "Million™

Delete
Type the number format code, using one of the existing codes as a starting point.
OK Cancel

File Insert

Farmulas

Alignment | Number

Jr~|| 234323546

234 Million

13 Million

23 Million

12 Million

77 Million

75 Million

75 Million

Sheet1 | Sheet2 Sheet3

Ready ﬁ ",I“’ Accessibility: Investigate

Data Review View Developer Help Power Pivot

Cells Editing | Add-ins

w w

Add-ins

[Mapdoerypa 3 [og va ypnotpomomoete ) popeonoinon apBuav pe Emotnuovikn Enueoypagia oto Excel;

Toaykavog Mewpylog, Mnxavikog Autopatiopou (Msc), EAIN
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Aldpopo. fripata dtvovion TopakdTo Yo va xpnooromcete v Emotpoviky Enuetoypapio

1. Ilpora, emAéEte v meproyn B3:B10 mov kabopilet v Tyun tov mpoidvtog - product's price otnv Etanpeio
Koataokeong.

Insert  Heome Page layout Formulas Data  Review  View Developer  Help  Power Pivot

A C {" [iEll conditional Farmatting ~ '

Font | Alignment Mumber [ Format as Table ~ Cells Editing | Add-ins

-

- - w %
[ ell Styles ~

Clipboard F Styles

J |

i

$u

o

=]

-

Sheetl = Sheetz  Sheet? [ELEES

Ready @ ‘i:{ Acceszibility: Investigate

2. Metd, petaPeite oty kaptéia Kevrpuan. EniléEte v emroyn) Emotnpovikny ond 1o pevod "Mopon
ApOpov" mov eppaviCetot Katw amd v opado AprOpdg.
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Insert Home Page Layout Formulas Data  Review View Developer Help  Power Fivot

[ conditional Form atting ~

[ Format as Table » Calls Editing | Add-ine | Analyze
* ¥ Data

Accounting
% 3,23,546.00

Short Date

01-11-2785

Long Date

Scientific
3 24E+05%

Sheetl Sheet2

3. MoMg kbvete KAk oty emloyn "Emetnpovikn"”, ot tipég ™g kabopiopévng meploynsg KeAmv £xovv
uetatpanel oe Emommpuovikny Inueioon. INa mapdaderypa, petd v emhoyn g Emotpovikng Znueioong, o
axépatog 323546 petatpémeton oe 3.24E+05, mov wcodvvapel pe to 3.24*1077. Ouv apyikéc tuég Oa
TOPAUEIVOLY GTO TOPACKIVIO.
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File Insert Page Layout Formulas Data Review \View Developer Help Power Fivot

e 0/ Conditional Formatting ~ @
fi7 Format as Table ~ Cells | Editing = Add-ins | Analyze
i [E3 Cell Styles ~ ~ ~ Data

Clipboard [F"] Styles Add-ins

Alignment  Mumber

o

1

3.24E+05
1.66E+06
3.46E+05
3.35E+05
4,35E+05
9.82E+04
4.32E+05

;o

o | ~d

Sheetl Sheet?

Ready [E5 55 Accessibility: Investigate
[Mopaderypa 4: Mopeonoinon Huepopunviog oto Microsoft Excel

Ot apydptot cuyvd aviypetomilovv duckorieg oty ewcaywyn Huepopunvidv 6tn cvykekpiévn popon. Ag
novpe Ot g16dyete Vv nuepounvio 23/09/2023 1o keAl. AAAG peTd TNV €100YOYN QLTHG TNG NUEPOUNVING,
epoaviletoar og apdpoi.

e avTO TO TOPASEY LA, EICAYETE LEPIKEG NUEPOUNViES 6T oTHAN B. Qoto00, 01 yevikol apBpot epeaviCovral
TOPE TIC AVTICTOLYES UEPOUNVIES.
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File  Insert Home Pagelayout Formulas Data Review \View Developer Help  Power Pivot

[i5] Conditional Formatting ~
Alignment  MNumber 57 Format as Table ~ Editing = Add-ins = Analyze
‘ Data

Add-ins

1
[N
4
a9
&
7
-8
9
10
o
12

.}

i

> Sheet1 Sheet? Sheet3 Sheetd

@ ‘;IT:‘} Accessibility: Investigate Averages 44466 Count: B

EméEre v meproyn B3:B10 ko mdtmoe ypnyopa to mAnktpo "ctrl+1" yio va avoi&etl To mopdabupo dtaddyov
"Mopon Kemov'". EmmAéov, propeite va emiégete v "Huepounvia" and v evomta Ketnyopio kot va
emiéEete v emhoyn "14 Maptiov 2012" and v evomra Tomoeg. Téhog, matnote to mAnktpo Enter.
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-
Format Cells ? X

Number  Alignment Font Border Fill Protection
Category:
General a Sample
Stk 23 September 2021
Currency
W*‘ Type:
| e 14-03-2012
A 14-03-12
Scientific
Text 14-3-12
i 14.3.12
§ 2012-03-14
Custom :
Locale {location):
English (India) a i
Calendar type:
Gregorian v

Date formats display date and time serial numbers as date values. Date formats that begin with an
asterisk (*) respond to changes in regional date and time settings that are specified for the operating
system. Formats without an asterisk are not affected by operating system settings.

oK Cancel

Enopévac, n poppomoinon nuepounviog oto Excel €xet petatpéwet OAovg toug apBpovg oe Huepounvies.
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